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                       CIVIL COURT OF THE CITY OF NEW YORK 

                     141 LIVINGSTON STREET 
                    BROOKLYN, NY 11201 

 
 
 
 

                                                                                                  

                
          

  

 

MEMORANDUM 

 
To:  Kings County Civil Court No-Fault Practitioners 
   
From:  Hon. Carolyn Walker-Diallo 
  Supervising Judge, New York City Civil Court, Kings County 
 
Re:  Kings County Virtual No-Fault Calendar Calls (Part 15N) - UPDATED 
 
Date:  September 11, 2020 
 

As per my memorandum dated September 4, 2020, beginning September 14, 2020, Kings County 
Civil Court will begin daily calendar calls for Part15N. The calendar call will begin at 10:00 a.m.   

The following clarifies the procedures concerning virtual trials: 

1. Any matter scheduled for a virtual or in person appearance with the Court for which a 
represented party has not appeared will be given one final adjournment, after which the 
Court may exercise its discretion in determining whether an application for dismissal 
or default should be granted. 
 
This applies to cases that have been previously marked “Final NFA” or “NFA”.  If the 
parties do not appear or are not ready to proceed to trial on the first calendar date after 
September 8, 2020, and the case was previously marked “Final NFA” or “NFA”, the 
matter will be adjourned with the marking “NFA-C”.    
 
As a reminder: 
 

A. All First Time One cases will be automatically adjourned. 
 

B. Second Time on Cases (first time before the Judge), if not, resolved, will be 
given a Final Marking.  
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C. Third Time on Cases (second time before the Judge), if not resolved, will be 
given a NFA-C marking. 
 

D. Fourth Time on Cases (third time before the Judge), if not resolved, will go to 
trial on that date. 

*Note – the presiding judge has the discretion to deviate from the above-referenced 
markings due to the circumstances of each case (i.e., length of time the case has 
been pending in Civil Court). 

 
2. Attorneys in cases marked “NFA-C” must be ready to proceed to virtual trial on the 

return date. Parties must also be prepared to email the Court all documents it will 
attempt to introduce into evidence prior to the start of trial. All documents must be in 
pdf format, and must be pre-marked as follows:  
 

A. Plaintiffs shall use a numerical system to mark exhibits, i.e., 1, 2, 3 etc. 
 

B. Defendants shall use an alphabetical system to mark exhibits i.e., A, B, C, 
etc. 

 
While the parties may send a copy of their Rule 3101(d) disclosures to the Court with 
its pre-marked exhibits, please note that said disclosures should be served on opposing 
counsel in a time and manner as per the CPLR and the relevant case law. All emails 
should be sent to: kingscivilvirtualconference@nycourts.gov 

The subject line should include the Calendar Number, Calendar Date, and the words 
“Trial Evidence”) 

3. If any party is not prepared to proceed to virtual trial, even though the case has been 
marked “NFA-C”, that party must notify the Court by email, copying opposing counsel, 
five business days before the return date.  The email must provide the basis for not 
being prepared for trial on the calendar date.  
 
All emails should be sent to: kingscivilvirtualconference@nycourts.gov 

The subject line must include the Calendar Number, Calendar Date, and the words 
“Request for Adjournment in Final NFA Case”) 

Upon receipt of an email by the parties, the Court will either: (1) inform the parties, by 
email, of the Court’s decision concerning the request; or (2) schedule a conference with 
the parties prior to the trial date. 

 

All other information provided in the September 4, 2020 Memorandum remain the same. 




