
Legal Departments of the Year Nomination Form 
INSTRUCTIONS: Use this questionnaire to nominate your department for the New Jersey Law 
Journal’s annual Legal Departments of the Year competition. To qualify for the contest, a legal 
department must be at least partially situated in New Jersey. The questions are grouped into six (6) 
categories, and a separate award will be given for each. You may answer for all six (6) categories or 
select only the ones you wish to compete in. The questionnaire is a rich text format (RTF) file that can 
be filled out in Microsoft Word, WordPerfect or other word processing applications. Answer all questions 
fully. The spaces will expand to fit what you type. You may, but need not, submit supporting materials. 

QUESTIONS: Contact Recognition Events Desk Manager, Pearl Wu, pwu@alm.com or 212-457-9646. 

DEADLINE: Email the completed form to EditorialAwards@alm.com, by Thursday, March 22, 2018.  

 

IDENTIFYING DATA 

Company  

Headquarters  

N.J. location of in-house 
counsel 

 

Industry  

Number of lawyers in N.J.  

Number of lawyers 
worldwide (including N.J.) 

 

 

1. IN-HOUSE LEGAL WORK 
In answering, please give specific details about what your in-house lawyers did in each case. 
You should limit yourself to accomplishments occurring in calendar year 2017, though you can 
include work done in prior years that contributed to the accomplishment. 

a. Describe your most significant litigation activities in 2017, including pretrial achievements, 
trial victories, arbitrations and settlements. 

b. Describe any unique strategies for multiple litigation matters, such as suits involving the 
same product.  
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c. Describe any out-of-the-ordinary nonlitigation matters in 2017, such as working on a major 
M&A transaction or responding to a government investigation.  

d. Describe any unique strategies for routine nonlitigation matters, such as patent applications 
or employment contracts.  

2. OUTSIDE COUNSEL MANAGEMENT 
a. How do you choose outside counsel: on a case-by-case basis, by a preferred providers list 
or by some blend of the two? Please explain the reason for your choice of method. 

b. Describe any innovative selection techniques to choose outside counsel that you used in 
2017. 
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c. Describe any innovative fee arrangements that you reached with outside counsel in 2017. 

d. By what percentage did your spending on outside counsel increase or decrease in 2017? 

e. Describe any other major innovations in managing outside counsel that you’ve put into 
place. 

f. List a few of your outside counsel as references that we may contact. 

 
 

3. PRO BONO AND COMMUNITY SERVICE EFFORTS 
a. Are you a signatory to the Corporate Pro Bono Challenge? 

b. Do you have a formal legal pro bono program? If so, describe your pro bono program 
organizationally and tell how you encourage your in-house lawyers to participate. 
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c. Describe pro bono projects that lawyers in your department worked on in 2017. Please 
provide the number of attorneys and amount of hours that were devoted to each project. 

d. Describe any community service projects in which lawyers in your department were involved 
in 2017. Please restrict your answers to work done by your lawyers, as opposed to efforts by 
the corporation generally. 

4. DIVERSITY AND QUALITY OF LIFE 
a. What is the current percentage of women attorneys among your U.S.-based lawyers? 
Among your senior lawyers? How have these percentages changed from the previous year? 
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b. What is the current percentage of minority attorneys among your U.S.-based lawyers? 
Among your senior lawyers? (Please break down by category: African American, Hispanic 
American, Asian American and Other Minority American.) How have these percentages 
changed from the previous year?  

c. Describe in detail how you encourage and reward diversity — both in your legal department, 
and among your outside law firms. Are you a signatory to the Call to Action? 

d. Do you have a defined route for the advancement of your in-house lawyers? If so, describe. 
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e. Describe any innovative or flexible time arrangements for your in-house lawyers.  

 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 

5. TECHNOLOGY AND INFORMATION SYSTEMS 
Describe any innovative uses of technology and information systems that your legal 
department had in place in 2017, and what products have facilitated them. 

 

6. CORPORATE COMPLIANCE 
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a. To what extent is regulatory compliance the responsibility of the legal department? If not 
completely, with what other department(s) is responsibility shared? Is there a compliance 
officer and/or standing committee, and if so, to whom do they report? How many employees 
were engaged at least partly in compliance work in 2017? 

b. Set forth in detail any Best Practices or other policies in effect that govern compliance 
activity at your company. How are employees apprised about them? What channels of 
communication are in place to ensure adherence to them? 

c. Are employees encouraged to exercise independent judgment on compliance matters? Are 
there compliance-based standards and incentives that affect compensation? Is there a 
procedure in place to provide advice on compliance on a case-by-case basis? Are employees 
convinced that adherence to compliance standards and policies is the company’s priority and 
that reporting violations is encouraged? Please provide details for your answers. 

 
 

THE BIG PICTURE 
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We know that we didn’t ask about everything. Tell us about the things we missed. What’s most 
special about your department? 

 

SIGNING OFF 
Name, title and contact information of person completing this form: 

Name and contact information of general counsel: 

 
 


